A Most Forgiving Ape 

No Room in the Ark ( 1959 ) 

Alan Moorehead (1910-1983) 


Alan Moorehead was born in Australia, travelled to England in 1937 and became 
a renowned foreign correspondent for the London Daily Express . He was world 
traveller, biographer, essayist, journalist, and one of the most successful writers 
in English of his day. 



No Room in the Ark 


The title is a parody of a Bible story. According to this, 
Cod created mankind and put them on the earth, he later 
found they became unfaithful to him. With regret God 
decided to send a flood to destroy every living being on 
the earth. But Cod was pleased with Noah, th eon ly good 
man God could find at that time. So God commanded 
Noah to build an ark, a covered boat, and take into the 
boat with him his family, a male and female of every kind 
of animal and bird. Then the flood came on the earth and 
continued for forty days. Every living being on the earth 
died with the only exception of Noah and those who were 
with him in the ark. So when there is no room in the ark 
for an animal, that animal is really facing the danger of 
extinction. 


Cont. 

A Most Forgiving Ape as a narrative essay, the 
author managed to closely observe the gorilla in 
its wild state in Central Africa. His love for the 
natural beauty of Africa and the gorilla is 
unreservedly expressed throughout the narration. 
He is really warning the world that the gorilla, so 
lovely animal, is facing the danger of extinction 
unless some effective measures are taken. 

The title itself is impressive. It promptly arouses 
the reader’s interest and it sharply contrasts with 
the stereotyped image of the ape—a ferocious 
animal. The word ‘forgiving’ brings out precisely 
the basic nature of the gorilla. 



Cont 


❖The author begins with the description of the 
mountains in which the gorillas live. Then he 
inserts a brief account of the gorilla in various 
aspects before he comes to describing his 
exciting encounter with the gorilla. By 
presenting to the reader a charming-looking, 
forgiving animal with some human qualities 
and pointing out that this rare species is still 
being butchered by tribesmen, the author 
clearly conveys his meaning: effective 
measures must be taken to protect this rare 
and lovely animal. 



Stereotypical monster of 
the horror films and the 
adventure books and an 
obvious link with our 
ancestral past 

For a hundred years or 
more he has been killed, 
captured and imprisoned 
in zoos. 

His bones have been 
mounted in natural 
history museums 

Strong fascination upon 
scientists and romantics 
alike 


One thinks one knows 
him very well 

Carl Akeley, the 
American naturalist, had 
two expeditions in the 
1920s, but unable to 
discover how long the 
gorilla lives, or how or 
why it dies, or social 
pattern of the family 
groups 

French explorer Du 
Chaillu had first 
described the animal to 
the world 




Cont 


> sir Julian Huxley says 
that in the London Zoo 
he saw an eighteen 
month old specimen 
trace the outline of its 
own shadow with it 
finger. 

> He also speaks of 
traveller having seen 
a male gorilla help up 
a steep rock step on 
Mount Muhavura. 
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According to some observer, the gorilla courts and make love in the 
same that human does . It feeds ,in a group in think bamboo jungle . 
Each animals makes a piles of its food called wild celery , bam boo 
shoots and other .The father makes his bed just a foot or two from the 
ground ,the mother a little higher and the children higher up inthe 
branches. 





Miss J. H. Donisthorpe, making a study about gorillas in 
the Muhavura areas, tells that all such show of anger is 
merely a show because the gorilla is basically a gentle 
creature. It is the most forgiving ape who lives at peace 
with all other animals. 


>Nobody has been able to estimate the 
exact population of the gorillas in the 
volcanoes but it is said that there are 
fifty and two hundred gorillas among 
the volcanoes. 

>Now a days they are protected and 
shooting or capture of gorilla is legally 
banned .But the local tribal people kill 
the gorilla if they spoil their crops . 

>The tribesmen traces the gorilla to their 
lairs and take revenge upon them. 



► According to Miss Donisthorpe, 
gorilla has a strong smell. 

► The male makes a frightening 
demonstration in the face of 
danger, and charges in extremity. 

► But all this is no more than 
shadow boxing as a general rule 
because of it’s forgiving nature. 


► The essayist, in his travelling in the 
southernmost town in Uganda, during his climb 
through the mountains, saw footmark of gorillas. 

► He was guided by two guides and they saw a 
wonderful sight 

► There was a huge male gorilla with dignity and 
majesty of prophets 

► The beast one feels is savage, intrinsically 
hostile, basically a murderer. 

► But there was an instant sense of recognition 
with the gorilla. 

► The gorilla did not beat his chest and charge. 
Instead of this, he lifted his head and gave 
terrifying barking- screams, and went away. 

► This was the end of show but this scene made 
writer a strong image in his mind even if it lasted 
forever. 



Thank You 














Chandalika 


Rabindranath Tagore (1861-1941) 






Modern Indian writer and philosopher became the first non- 
European to win the 


Nobel Prize for Literature 












Chandalika (1933) is based on a popular Buddhist legend 
in which Ananda, the Buddha's famous disciple, stopped 
one hot day and asked chandalika, a girl belonging to 
lower caste, for the water 

She is overwhelmed by his recognition of her as a fellow 
human being and is immediately consumed by passion for 
the handsome monk 

Through a magic spell cast by her mother, Chandalika 
makes Ananda come to her door 

But the monk and Chandalika are saved from sin at the 
last moment by the grace of Buddha 

The play is not merely about the lust of a young woman 
but it also projects the idea of human dignity and 
fraternity throughout the life. 



• Prakriti, a girl of the untouchable caste falls in 
love with the Buddha's self-disciplined disciple 
Ananda who came to her well to ask for water 
from her hand. 


His honor of her as a human being makes her fell that 
it is her new birth. She says that she is unable to live 
without him and persuades her mother to cast a 
magic spell on him. Seeing her daughter's suffering, 
her mother becomes ready to bind him with her spell 
although she knows that what she is doing is wrong 

She has to work very hard for a long time challenging 
her own life. 

At last, her spell wins and Ananda is seen at her 
house overcome by shame. 

Ananda prays to Buddha, who breaks the magic spell 
and saves them from committing sin 



The play is not about the 
lust of young woman but is 
also projects the idea of 
human dignity and 
fraternity 

The woman's humanity 
goes beyond caste and is 
awakened when the monk 
enters as the hero whose 
light and radiance, shining 
purity, and heavenly glow 
aroused her womanhood 
and she begs the monk's 
forgiveness. 

She is redeemed by her 
understanding and regret as 
Ananda chants his homage 
to Buddha 



Hum 



The writer speaks through prakriti. 

He says that a man has no any caste. A man belongs to 
the kind, not to the caste. Self-humiliation is sin 

A woman born in backward family has also beauty and 
human passion (love) 

Unfortunately, she challenges the Buddhist monk. She 
misunderstands Anand for his three words: Give Me 
Water. 

The man surrenders physically but mentally he is still 
devoted to lord Buddha. 

Prakriti has finally glorified the monk with victory. 
Strong faith cannot be broken anyway. She finds herself 
defeated. The Buddhist philosophy of "forgiving" is a 
great lesson. 













An extract from her autobiography, The Woman 
Warrior: Memoirs of A Girlhood Among Ghosts 


This essay is about the 
experiences of Chinese 
immigrants living in the 
United States. 

She has contributed to 
the feminist movement with 
such works as her 
memoir The Woman Warrior, 
which discusses gender and 
ethnicity and how these * 
concepts affect the lives of 
women. 


It combines myth, family 
history, folktales, and 
memories of the experience 
of growing up within two 
conflicting cultures. 

Kingston tells the story of 
Chinese immigration through 
the experiences of the men in 
her family. 

Using the narrative 
techniques she relates their 
stories of virtual slave labour, 
loneliness, and discrimination 






Here a Chinese American woman tells of the 
Chinese myths, family stories and events of her 
California childhood that has shaped her identity 

It is a sensitive account of growing up female and 
Chinese-American in a California laundry 

She grew up working long hours in the family- 
owned laundry 

She was surrounded by Americans, whom her 
mother considered ghosts, as well as the ghosts of 
her mother's tales, which she later incorporated 
into her work 

The new culture does not provide her a stable sense 
of identity 



Long-long age, in China 
knot-makers tied string 
into buttons and frogs 
(string for hanging for 
hanging jewels on 
clothes 

Once knot maker made 
such a complicated 
knot that could not 
untie it and the 
emperor declared it 
illegal/outlawed such 
knot-making 

If the essayist lived in 
China, she would have 
been an outlaw knot 
maker 


Her mother cut her tongue; 
she pushed her tongue and 
cut the frenum. The Chinese 
say, "a ready tongue is an evil" 

She examined the frenum 
during her childhood but 
found no scar 

Then compared it with others. 

She asked her mother why she 
had cut it 

Mother replied that she did it 
so that her daughter would 
able to speak any language 
freely. 

In America, a ready tongue 
would not be an evil or 


k. 


Cont... 


V 


The Chinese saying is not applied in 
that ghost country (America) 

Her mother cut it so that she 
would not be tongue-tied and 
could speak in any language. 

She could not speak English when 
she went to her school 

She often kept herself dumb, and 
found utterly difficulties in 
communication 

She as well as her sister were silent 
at school. So were other Chinese 
girls 

But other Chinese girls later started 
to speak 

In her early school days, she kept 
silence and passed time painting 
school pictures black 


During her first year at school, 

She didn't speak to anyone 
whereas other Chinese girls were 
adjusted soon 

She liked the Negro students { 
Black Ghosts}, and made one 
negro girl very close friend who 
used to protect her from the 
Japanese students 

She felt school as a misery and 
later her silence became a misery. 
As other Chinese girls did not talk 
either, she knew the silence had 
to do with being a Chinese girl 

Reading is easier than speaking 

While reading loud, she felt 
complication with Chinese T 
(having seven strokes) and 
American I (having three strokes) 
and complication with the word 
'here' 



In her second grade, they did a 
play. All went to the auditorium # 

except the Chinese girls because 
of low voice and not getting 
permission form parents • 

Her mother says that they, like 
the ghosts, have no memories 

After American school, the writer • 
with her sister went to Chinese 
school where they chanted 
together, voice raising and falling 
loud and soft, boys shouting, 
everybody reading together, 
reciting together 

There was no restriction, and not 
fear of ghosts 

There was no strict discipline in # 
Chinese school 

In Chinese school, her sister 
spoke and recited better than 
before. So she also did recitation 
louder, no whisper, no silence 


She emphasizes on male 
dominated society 

Social discrimination (in 
upbringing) 

Even some of the educated 
people are strict followers 
of traditions and 
superstitions are also living 
in unnecessary social 
rituals 

Even in rural area (still 
now) a girl is ignored by 
birth and the education 
provided to them 



Sorry, Wrong Number 

Lucille Fletcher (1 91 2 -2000 ) 


Violet Lucille Fletcher was an American 
screenwriter of film, radio and television. 



► Mrs. Stevenson is dialing 
Murray Hill 3-0093, but there 
is always busy signal 

► It’s her husband’s office. He 
was working that night. 

► She is all alone in the house. 
She has poor health and has 
been feeling so nervous all 
day. 

► After being tired she requests 
the operator to try it for her 

► The telephone rings three 
times and the receiver is 
picked up the other end 

► She hears two men talking in 
the line without responding 
her. 

► The first man gives instruction 
to the second man George to 
kill a woman with a knife and 
to take away the jewelry so 
that it would look like simple 
robbery. 


■ Cont 


The woman lived on Second 
Avenue near a bridge 
Being sad, Mrs. Stevenson 
dialed up the operator again 
to find out the call which she 
heard by chance over the 
telephone 

She asked him to find out the 
wrong number but he could 
not do it. Then she wanted the 
help of chief operator who 
responded her about the 
possibility to find out only live 
call, not the disconnected 
one. 

Thinking about her human 
responsibility to save an 
innocent woman, she 
telephone police but he 
seemed uninterested in her 
It was said lack of evidence to 
find out the murderer 
according to sergeant Duffy 















► Being restless, she was 
thinking continuously to save 
the life of helpless woman. At 
the same time, she qot the 
telegram message through the 
phone that Mr. Stevenson had 
to go to Boston on an urgent 
job and that he would be back 
the following afternoon. 

► She did not believe it later and 
felt that she would be killed. So 
she phoned in hospital to send 
her trained nurse to be with 
her for her support. But at the 
same time she was horrified 
and phoned the police 

► Then a subway train crossed 
the bridge 

► Duffy picked up receiver 

► George says in phone “Sorry, 
Wrong Number” 

► Receiver is hung up 




► This is a realistic play 
in the sense that it has 
represented the life of 
busy people in the city. 

► Tired policeman seems 
uninterested in his 
responsibility, 
unavailability of a 
trained nurse in the 
hospital to send to the 
sick person may be 
some of the issues 
related with it 


► Disconnection of the 
telephone extension and 
her realization of her self 
murder is related with 
psychological factor 

► Knowingly She wanted to 
save the woman after 
overhearing another 
person conversation 
about the murder of a 
women in telephone but 
she did not know who 
the woman was. She only 
thought her civil duty to 
save the woman’s life 
and arrest the murderer. 


► It represents frustrated, busy and fragmented life 
of modern American cities 

► People are very busy to take care of their nearest 
and dearest one 

► They become brutal and get them killed 

► Because of Mrs. Stevenson’s illness, she became 
victim 

► She seems to be a burden for those busy people 

► It indicates that Mr. Stevenson does not hesitate 
to hire a murderer 

► It also shows that murder is so common and one 
can get professional killers easily along with 
inhuman and mechanical life in the big cities. 


The play is well written 

Mrs. Stevenson as a single actress seems to 
hold the attention of the audience 

It is exciting and grasps the attention of the 
readers 

It declares the condition of helpless and 
jobless person, and their nervousness, 
suffering and support in the big cities 








The Buddha 


Elizabeth Coatsworth (1893-1986) 



Elizabeth Jane Coatsworth was an American writer of fiction and poetry for children and adults. 
She won the 1931 Newbery Medal from the American Library Association award recognizing The 
Cat Who Went to Heaven as the previous year's "most distinguished contribution to American 
literature for children." 







Early the next morning, the housekeeper rose 
and cleaned the house and brought flowers to 
put in the vase 

Dressing holiday clothes, combing hair, the 
artist sat before the image together with Good 
Fortune, a devoted cat 

He was to begin his painting of the death of 
Buddha to be hung in the village temple 

He must try to understand the Buddha before 
he could paint him 



First day, he thought of the Buddha as 
Siddhartha, the young prince 

The young Prince, in his great chamber of the 
palace, was in his happy realm of music, forest of 
fruit trees, ponds, birds 

The prince won his princes, Yoshodhara, after 
showing his warrior's skill 

He felt no shadow of ill-will towards his 
opponents 

The artist felt joy in the presence of the Buddha 
in his imagination, but the Good Fortune came 
and disturbed him 



• The second day, the housekeeper cleaned and brought flower to 
put in the vase 

• The artist sat with the cat and prayed together 

• He reflected upon the renunciation of Siddhartha 

• The prince ordered his chariot and for the first time drove 
unannounced through the city 

• He saw an old man, and a man sick with fever and a dead old man 

• His gold could do nothing at that point 

• The artist did not like meal and the cat mewed 

• The artist imagined that the prince secretly left the palace on his 
chariot 

• He gazed at his sleeping wife and little baby and left in the darkness 
of night 

• He cut off his long hair, took off his princely clothes 

• He came to the end of his father's kingdom, then sent the chariot 
back 




In the third day, he imagined for years 
Siddhartha wandered on foot, begging for his 
food and seeking wisdom 

At last, he sat in a forest under a bo tree and 
there a great wisdom came to him 

He understood why people suffer and how 
they can escape sufferings 

With this knowledge, he became enlightened 
one, the Buddha 



The artist felt all animals were seen around the 
Buddha, but the cat was absent 

It was because the cat refused homage to Buddha 

Therefore, only the cat had the doors of Paradise 
closed in her face 

Then, in peace, the artist fell asleep 

When he awoke, he took materials and painted 
the figure of the great Buddha reclining upon a 
couch, his face filled with peace 

It had taken him three days to know how the 
Buddha should look, but it took him less than 
three hours to paint him 













Thank You 









The Death of the Moth 


Virginia Woolf (1882-1941) 



An English novelist, essayist, and critic 


As the title suggests, 
the essayist has 
analyzed an actual 
incident 

Ordinary events like 
the death an insects 
usually go unnoticed, 
but when they catch 
writer in a reflective 
mood, they may 
sometimes lead to 
extraordinary results 







Moths that fly by day 
are not properly to be 
called moths 

It is because they do 
not excite that pleasant 
sense of dark autumn 
nights and ivy-blossom 

They are hybrid 
creatures 

They are not 
brightening like 
butterfly and not 
grey/light like their own 
species 






Real moth fly by nights and they reminds us of pleasant 
autumn nights and ivy-blossom 

Different form the moths which fly by day(not proper 
moths) 

Not bright like butterfly and not dark like their own 
species 

A moth came into her room in a beautiful September 
morning (it was very cold) 

A moth with hey-coloured wings seemed happy with 
life 

The field outside the window was already ploughed 

The rooks (black birds of crow's family) were enjoying 
themselves 

It was very difficult to continue reading 







This was an exciting experience 

We can find similar kind of 
energy with the rooks, the 
ploughman, and the fluttering 
moth 

We can have different feelings * 
such as one likes to watch the 
moth and felt a strange feeling 
of pity for him, and other can 
have great deal of pleasure 
from the same event and so 
many things 

For her it was a hard fate just 
to see a moth's pathetic 
although his opportunities 
were limited (space to fly) 


The moth's eagerness to enjoy life 
fully seemed pathetic 

He flew from one corner of the 
window-pane to the other. It looked 
as if a thin thread of pure energy 
pushed in to his small and weak 
body 

The same energy passed into the 
human being's brain 

He tried to fly but failed. He 
struggled but could not raise himself 

It indicates his enemy (death). His 
tiny legs were fighting against 
powerful death 

One could just watch his struggle 
against the powerful death. Nothing 
could save him from death 

The sign of death could be clearly 
seen. The body relaxed and became 
rigid and he died 



A few minute before life had seemed 
strange, but now death looked 
equally strange 

The victory of such a great force over 
such a low enemy was quite 
surprising 

Like life, death turned out to be 
strange 



We can say there is no fundamental difference 
between a dying human being and a dying 
moth 

Both of them struggle in order to survive 

When the death approaches, they are helpless 
and they fail to do what they want 

Even at the last moment, they want to move 
by spending the last drop of their energy 

Everything will be over when our life ends 










Thank you 












British poet, novelist and short story writer 
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• In the "Hitch-Hiker," 
the narrator as a 
successful writer 
gives a lift to a 
strange hitch-hiker. 

• The narrator is self- 
confident, 
comfortable, and 
proud. 

• The uneducated 
hitch-hiker manages 
to teach him a couple 
of surprising lessons. 


■ 






























The narrator uses the 
following words to 
describe his car. It 
corresponds his 
personality: 

• exciting toy 

• terrific acceleration 

• genuine soft leather 

• finest quality 
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■ Hitch-hiker: a person travelling to get free rides in other 
people's cars by standing at the side of the road and 
signaling to drivers. 

■ The narrator : The story is written in a dialogue form 
where writer seems to be presented himself as a narrator 
who gives lift to the hitch-hiker. It shows his kind nature. 

He is very much conscious towards his passengers. He is 
not clever and is careless in comparison to the hitch¬ 
hiker. He is not conscious about the current affairs and 
not tactical. 

■ The Hitch-hiker is very clever. He is logical and tactful, 
takes pride of his job and conscious about the current 
affairs. 

■ They are good skilled in their own view or prospective. 
Hitch-hiker is very confident but writer is not confident 
enough as a successful writer should be. Hitch-hiker 
seems better than the narrator in logical and tactical 
issue 

L_ J 




Appearance of the hitch¬ 
hiker 


• A small ratty-faced 
man with grey 
teeth 

• Eyes were dark and 
quick and clever, 
like a rats eyes, and 
ears were slightly 
pointed at the top 

• Had a cloth cap on 
his head and 
wearing a greyish- 
coloured jacket with 
enormous pockets 

• The grey jacket, 
quick eyes and the 
pointed ears made 
him look more than 
anything like some 
sort of a huge 
human rat 


His behavior, personality and speech 

He is going to Epsom for the races because it's 
Derby Day but he never bets on horses and he 
doesn't even watch them run 

It is to become very good at something that's 
very hard to do 

Go on governor, open her right up and let's see 
what she'll do 

Instead of fifty miles an hour over the limit. 

He turned his head and spat out a big gob of spit 

I've got fantastic fingers, "are quicker and 
cleverer than the fingers of the best piano player 
in the world!" 

I only go after them as can afford it, the winners 
and the rich 

It's only pick-pockets get caught. Fingersmiths 
never 

We'd better build a little bonfire and born these 
books 

It's always nice to be appreciated 
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The writer heads to 
London in his new car. 

On the way, he picks up 
a hitchhiker. The 
hitchhiker is going to the 
horse racing. While 
driving on the road, the 
hitchhiker encourages 
the writer to go faster 
and faster. They are then 
stopped by the police. 
The Policeman gives the 
writer a speeding ticket. 
The Policeman writes 
their names in his book. 
The hitchhiker then 
steals the books, so 
there's no evidence for 
the speeding. 



















There are some of 
the issue related with 
wealth and poverty in 
this story 

The hitchhiker steals 
from the rich not 
from the poor. 

He also stole the 
policeman's books. 

On the other hand, 
he takes the writer's 
tools firstly and he 
takes money from 
other people 
Everything he does 
he still helps the 
writer out at the end. 


A 


Who will be his 
next victim... 

The ~ ? 


Hitch-Hiker 
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The Job Search 


Sear 


Job! 


What do you mean by the job 
search? 


How to find out/ get the job Or 
What are the procedures of finding job? 


A job search is a 
demanding (job seeking/ 
job searching ) 

It involves at least two 
people or groups of 
people-the applicant/s 
and the individual/hiring 
committee making the 
hiring decision 

It is especially based on 
company's rules and 
regulations. 


Know the ways to 
find job openings 

Prepare an effective 
resume and an 
application letter 

Interview for the job 

Follow-up 

correspondence/lett 

er/e-mail 



What are the ways to find job openings? 

• Visit your college or university job placement center 

• Talk to your instructors 

• Network with friends and past employers 

• Get involved in your community 

• Check your professional affiliations and publications 

• Read the want Ads 

• Read newspaper or business journal to find growing 
business and business sectors 

• Take a "temp" job 

• Get an internship 

• Research the internet 



Criteria for effective resumes 


After finding out a job of our interest, the job 
application will start/ we can apply 

Need to send our resume to the prospective employe 

It is the basic foundation to possible employment- 
given ourselves an opportunity to sell skills during an 
interview 

It should present an objective, easily accessible, 
detailed biographical sketch (not entire history) 

It is inserted along with our letter of application. It's 
goal is to get an interview (can explain other 
information that does not appear on your resume) 



Two optional approaches of writing a resume (A 
reverse chronological resume and functional resume) 


If you are a traditional job 
applicant(recent high school 
or college graduate, aged 
18 - 25 ) 

Interested in the Profession 
related to your college 
training or certification 

Where you have made 
steady progerss in one 
profession 
(promotions/salary 
increases) 

Plan to stay in your 
profession 


• Non-traditional job 
applicant (returning to the 
work after long time, older, 
not a recent high 
school/college graduate) 

• Plan to enter a profession in 
which you have not 
received formal college 
training or certification 

• Have changed job 
frequently 

• Plan to enter a new 
profession 



Key resume components 


Identification 

Career objectives 

Employment 

Education 

Professional skills 

Military experience (if applicable) 

Professional affiliations 



Identification 


Your name (bold) 

Your address (beneath your name, type you 
street address, your city, state and zip code) 

Your area code and phone number (don't 
provide work phone), email or web site 
address and fax number 



Career objectives 


Not mandatory 

It is like a subject line in a memo or report 
Career objective informs your resumes focus 
It should be precise 
example: 

An entry-level position as a computer 
programmer/To market financial planning 
programs and provide financial counseling to 
ensure positive client relations 



employment 


List the jobs you've held 

Present in chronological order (your current job listed 
first, previous job listed next) 

This section includes the followings: 

Your job title (Recruitment Manager) 

The name of the company you worked for 

The location of the company(street, city and state or 
city and state) 

The time period during which you worked at this job 

Your job duties, responsibilities and accomplishments 
(most important) 



Education 


Educational experience in reverse chronological order 

Provide the following information: 

Degree (expected date of graduation/degree expected 
2017 ) 

Area of specialization 
School attended 
Location (city/state) 

Year of graduation 

Highlight your unique educational accomplishments 
(different from other applicants with similar degree): 

Percentage, leadership, specific class project, academic 
club membership. 




Professional skills 


If you are changing professions after long, you 
want to write a functional resume 

Focus on your unique skills (training you have 
provided, special accomplishments and 
awards, publication, certifications you have 
earned, language you speak/read/write) 



Military experience 


• Rank 

• Service branch 

• Location 

• Years in service 

• Discharged status 

• Special clearances 

• Achievements and professional skills 

• Training seminars attended and education 
received 



Professional affiliations 


Professional affiliation you belong to (Lio 
Club, Rotary,.) 




Optional resume components 


Personal data 
References 

Style (format and layout) 

Avoid sentences (egocentric: I graduated., I 

worked.) 

Itemize your achievements 

Begin your list with verbs to convey a positive, 
self-assured tone while describing your 
achievements (accomplished, achieved, analyzed, 
awarded.) 






Quantify 


• Should tell how great you are 

• To do so, quantify, specify, precisely explain 
your achievements 

• "Maintain positive customer relations with 
numerous clients" 


Format your resume for reader-friendly ease of access 


v J 


Make it perfect 



Methods of delivery 


The applicant can deliver his/her in several ways: 

Mail version (do not overdesign your resume; 
avoid decorative fonts, do not print on unusual 
colour as the traditional way to deliver a resume ) 

Web resume (include headings and subheadings, 
limit line length/two thirds of your viewable 
screen, include highlight technique) 

E-mail resume (faster) 

Scannable resume (can be e-mail or sent through 
the U.S. mail) 



Criteria for effective letters of 

application 

The letter of application is specific (resume- 
generic except for periodic update) 

Letter essentials 

Certain mandatory components: sender's 
address, date, receiver's address, a salutation, 
the letter's body, a complimentary close, 
signature, typed name, and an enclosure 
notation if applicable 



Body part of the letter 


Introduction: tell where you discovered the job opening, 
state which specific job you are applying for, sum up your 
best credentials/authorizations) 

Discussion: To sell your skills, describe your work 
experience, education and professional skills (focus on your 
assets uniquely applicable to the advertised position, don't 
explain how the job will make you happy, quantify your 
abilities) 

Conclusion: a call to action-1 hope to hear from you soon. 
You could tell your reader how to get in touch with you- 
contact number... 

Style: accuracy, conciseness, audience recognition and 
clarity 



E-mail cover message 


If you submit the resume as an attachment to e-mail, you should 
write a brief email cover message. 

Introduction: tell which job you are applying for and where you 
learned of this position 

Body: state that you have attached a resume (which software you 
have used to write your resume). Briefly explain why you are the 
right person for the job (concise- the e-mail should not exceed 20- 
25 lines) 

Conclusion: sum up pleasantly, tell your reader that you would 
enjoy meeting him/her and that you look forward to an interview. 

Others: do not use your current employer's e-mail system, avoid 
unprofessional e-mail address, send one e-mail at a time to one 
prospective employer and include a clear subject line- "Response to 
Accountant Job Opening"). 



Techniques for interviewing effectively 


After an effective 
resume and letter of 
application, one gets an 
opportunity to be 
involved in an interview 

Only a successful will 
win you the job which is 
considered as the most 
important stage of your 
job search 



Ways to interview successfully 


Dress for success (neat and acceptable not stylish clothes) 

Be on time 

Don't chew gum, smoke, or drink too much caffeine (coffee, pop, etc.) 
Watch your body language (sit straight, care about your eye contact) 
Control your speaking 

Come prepared (bring supporting documents including letter of 

recommendation, transcripts, extra copies of your resume., research 

the company to show that you are sincerely interested in the company 
and well known about organization, and know the types of questions 
you will be asked and be ready with answers 

Focus on company's specific needs while answering questions (be 
specific while explaining about yourself/your knowledge which allows 
the interviewer to learn about your speaking abilities, organization, and 
relevant job skills) 




Criteria for effective Follow-up 

correspondence 

After your interview, write a follow up-letter or e-mail message 
hoping that you will be offered a job. This follow-up contains an 
introductory, discussion, and conclusion. 

Introduction: Thanks your interviewers for their time/appreciation 
for the meeting, state the date of your meeting with them and the 
job for which you applied. 

Discussion: Emphasize or add important information concerning 
your suitability for the job, add details left in the interview, highlight 
your skills that match the job requirement. 

Conclusion: Thank the interviewer / reader for their consideration, 
or remind them how they can get in touch with you for further 
information 

That's why, it reminds the reader about your interest, it seems 
positive by using positive words and the letter emphasizes why the 
writer is perfect for the job 



Thank vou 


The Lottery 


Shirley Jackson (1919-1965) 



An American author .Almost all of Jackson s work is rooted in horror, 
hauntings, witchcraft, or psychological unease. 















The villagers of a small town gather together in the square on 
June 27, a beautiful day, for the town lottery. In other towns, the 
lottery takes longer, but there are only 300 people in this village, 
so the lottery takes only two hours. Village children, who have 
just finished school for the summer, run around collecting 
stones. They put the stones in their pockets and make a pile in 
the square. Men gather next, followed by the women. Parents 
call their children over, and families stand together. 

Mr. Summers arrived with a blank wooden blank box to start the 
lottery. Behind him was Mr. Graves with a stool. The box was 
kept on the stool. Mr. Summers relocated up the slips of paper 
of the box. 

Many parts of the ritual had been forgotten. Recital, salute, 
addressing to people all had been forgotten. He used slips of 
paper instead of chips of wood 



Old man Warner was a devout to the ritual. 
He called all of them crazy who wanted to 
give it up. He was blind supporter of the 
superstition. "Lottery in June, corn be 
heavy soon" 

Mr. and Mrs. Adams were in favor of the 
removal of the ritual 

Mrs. Hutchinson was also against the 
ritual. Head of all families went to draw 
slips of papers 



Mr. Summers reminds everyone about the lottery's rules: he'll read 
names, and the family heads come up and draw a slip of paper. No 
one should look at the paper until everyone has drawn. He calls all 
the names, greeting each person as they come up to draw a paper. 
Mr. Adams tells Old Man Warner that people in the north village 
might stop the lottery, and Old Man Warner ridicules young people. 
He says that giving up the lottery could lead to a return to living in 
caves. Mrs. Adams says the lottery has already been given up in 
other villages, and Old Man Warner says that's "nothing but 
trouble." 

Mr. Summers finishes calling names, and everyone opens his or her 
papers. Word quickly gets around that Bill Hutchinson has "got it." 
Tessie argues that it wasn't fair because Bill didn't have enough 
time to select a paper. Mr. Summers asks whether there are any 
other households in the Hutchinson family, and Bill says no, 
because his married daughter draws with her husband's family. Mr. 
Summers asks how many kids Bill has, and he answers that he has 
three. Tessie protests again that the lottery wasn't fair. 



Mr. Graves dumps the papers out of the box onto the 
ground and then puts five papers in for the 
Hutchinsons. As Mr. Summers calls their names, each 
member of the family comes up and draws a paper. 
When they open their slips, they find that Tessie has 
drawn the paper with the black dot on it. Mr. 
Summers instructs everyone to hurry up. 

The villagers grab stones and run toward Tessie, who 
stands in a clearing in the middle of the crowd. Tessie 
says it's not fair and is hit in the head with a stone. 
Everyone begins throwing stones at her. 



Tessie Hutchinson - The unlucky loser of the 
lottery. Tessie draws the paper with the black 
mark on it and is stoned to death. She is 
excited aboutthe lottery and fully willing to 
participate every year, but when her family's 
name is drawn, she protests that the lottery 
isn't fair. Tessie arrives at the village square late 
because she forgot what day it was. 

Old Man Warner - The oldest man in the 
village. Old Man Warner has participated in 
seventy-seven lotteries. He condemns the 
young people in other villages who have 
stopped holdinglotteries, believingthat the 
lottery keeps people from returning to a 
barbaric state. 

Mr. Summers - The man who conductsthe 
lottery. Mr. Summers prepares the slips of 
paper that go into the black box and calls the 
names of the people who draw the papers. The 
childless owner of a coal company, he is one of 
the village leaders 


* Bill Hutchinson- 

Tessie's husband. Bill 
first draws the marked 
paper, but he picks a 
blank paper during the 
second drawing. He is 
fully willing to show 
everyone that his wife, 
Tessie, has drawn the 
marked paper. 

• Mr. Harry Graves - The 

postmaster. Mr. Graves 
helps Mr. Summers 
prepare the papers for 
the lottery and assists 
him during the ritual. 















We are 
all 

Scientists 



• Huxley made his reputation as a marine biologist while 
serving as a ship's surgeon off the coast of Northern 
Australia. 

• Later he turned to the study of fossils, especially those of 
fishes and reptiles. He became a leading supporter of 
Darwin's and Wallace's evolutionary theory. 

• Following a detailed study of anthropology, he 
published Man's Place in Nature (1863), and coined the 
word agnostic to describe his views on religion. 

• Huxley was a supporter of education for the less privileged 
and argued for the inclusion of science in the school 
curriculum. 

• This charming essay was written a long long time ago 
(1863), yet it still beautifully captures the nature of science 
and its similarities to ordinary experiences 



• The method of scientific investigation/research 
displays the way how human mind works 

• Everything is thought clearly and perfectly in this 
method. There is no difference in the way how 
the scientist's mind and ordinary person's mind 
works. 

• The chemist uses his scales and the butcher uses 
his balance to weigh their goods. There is no 
different in their ways, but the chemist's scales 
show even the small weight but the butcher's 
balance does not show the small weight. 







• Scientists work by using induction 
and deduction. 

• Accordingly they find out natural 
laws which help them to develop 
theories and hypothesis. 

• people say a special mind is 
necessary to understand science 
which is used in our daily life. 

• For example, we go to a fruiter's 
shop to buy an apple; we taste a 
hard and green apple and find it 
sour. We bite another hard and 
green apple that is also sour. Then 
we will not accept the third apple 
saying that it is sour. 

• Here we have used inductive and 
deductive methods without 
knowing the terms 


• We study particular 
example and make 
general rule or 
natural law in 
inductive method 
(hard and green 
apple is sour) 

• In deductive 
method, first we 
have the general 
rule, and then we 
apply it to a 
particular example. " 
All hard and green 
apples are sour" is a 
major 

premise/general 

rule. 




• "This apple is green and hard" is a minor 
premise. 

• Therefore this apple is sour is a conclusion 

• This train of reasoning is called a syllogism 

• It is so by establishing a law of induction, 
finding a deduction upon that, and 
reasoning out the special conclusion of the 
particular case . This process is called an 
experimental verification in science. 




• There is a next term- hypothesis. In it we use many 
inductions and deductions. For example, we do not 
find a teapot and a spoon which we kept in our room. 
We find the window open and handmarks /footmarks 
on the floor or on the window still . 

• We will guess someone has stolen the things out of 
window. This is the hypothesis. 

• Unknowingly we used a series of reasoning. First, 
someone has open the window. Second, teapots and 
spoons cannot go out of window itself. Thirdly, the 
marks on the floor/window cannot be made by 
anything except human beings. Next, we know that 
some persons are thieves. 



• From all these premises, we make the hypothesis that 
the man who made marks on the window and got into 
the room and stole our teapot and spoon. 

• This conclusion is highly probable, but it will not be an 
absolute proof in the court of law. 

• After this we go to the police so that they may arrest the 
thief and recover our property 

• On the way if one of our friends says that the monkey 
took those things and later on a man came in, we will 
not be convinced. It another friend says that some 
supernatural power worked while we were asleep, we 
wi I not go back home. 

• After that, the police will come and verify our hypothesis 
and the jury will do the same and the thief may be 
arrested and punished. 






Newton and Laplace used the same series of reasoning to 
find out the causes of the movements of the stars and the 
planets. 

A small mistake in the hypothesis of daily life may not be 
so much important, but in a scientific research it will cause 
great harm. 

All hypotheses are not completely wrong. In our daily life 
90% of them are unreasonable. But in science, these are 
strictly re-examined. 

A man may say the moon is made of green cheese: that is 
a hypothesis. 


A scientist using a powerful telescope says it is made of 
the same materials of which the earth is made. This is also 
hypothesis. 

The hypothesis which is based on strong scientific 
knowledge will be more valuable, but the hypothesis 
which is randomly drawn is less valuable. 


Cont. 





• In our daily life also we say that the wise 
man's guess will contain wisdom and 
the fool's folly. 

• In all cases, the more the hypothesis is 
verified faithfully, clearly and correctly, 
the more truthful it will be. 

• The method of the scientist and the 
ordinary people is the same. Therefore 
we are all scientists. 




